
ANUSHAEX

Mobile:0506730984

E-mail:anushaex8@gmail.com

PermanentAddress:

EdakkalathurHouse

POPuranattukara

Thrissur

Kerala,India

PersonalProfile:

DateofBirth:18thSeptember

1995

Father :XavierEL

Gender :Female

Age :26

Nationality :Indian

Religion :Christian,RC

MaritalStatus:Married

Husband :LintoKT

LanguagesKnown:

English,Malayalam andHindi

RESUME

OBJECTIVE

“Tousemyskillsinthebestpossiblewayforachieving

thecompany’sgoalsandtoenhancemyknowledge&skills.”

ACADEMICRECORD

 B-TechinElectronicsandcommunicationengineeringfrom

SETCollegeofengineeringandmanagement,Thrissurwith

SGPA6.5,UniversityofCalicut,Kerala,India(2014-2017).

 Diploma in Electronics engineering from Government

Women’s polytechnic college Nedupuzha,Thrissurwith

CGPA7.61.StateBoard ofTechnicalEducations,Kerala,

India(2011-2014).

 SSLC (2011)from SSGHSS Puranattukara,Thrissurwith

90%.KeralaStateBoardofPublicExaminations.

TECHNICALSKILLS

PACAKEGES : MS–Office(Word,Excel,Powerpoint),Internet.

WORKEXPERIENCE

 Worked as office staffatPOWERLINE SYSTEMS,Thrissur,
Kerala,Indiafrom 2018–2020

PASSPORT

PassportNo : V1845865
PlaceofIssue : Cochin
DateofExpiry : 11/06/2031



Strengths:

Confident,

ExcellentListening,Willingto

Learn,

Hardworking,

DedicatedandHonest

PersonalSkills:

Hardworkingandperform every

worktomymaximum capacity.

Highlevelofpatience

PersonalAttributes:

Havingpositiveattitude.

Flexibletotheworking

environment.

Smartworker.

Hobbies:

Listeningtomusic.

PlayingGames.

JobResponsibilities

 In–depthknowledgeofenteringdatafieldsintocomputerin
windows.

 ProficientwithMSofficeandinternetusage.
 Keptupdatedrecordsofofficeexpensesandcosts.
 Research and obtain further information for incomplete

documents.
 Reviewsdataforerrors,missingpagesormissinginformation

andresolvesanydiscrepancies.
 Rearrangingoffilesandfolders
 Enteringcustomerandaccountdatafrom sourcedocuments

withintimelimits.
 Ensure properuse ofoffice equipmentand address any

malfunctions.

DECLARATION

Idoherebydeclarethattheaboveparticularsofinformation

andfactsstatedtrueandfaithtothebestofmyknowledgeandbelief.

ANUSHAEX


