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Profile

Exceptionally reliable and painstaking Medical Transcription Editor with extraordinary attention to detail. Able to
handle extremely high work volume with sustained focus. Good interpersonal and communication skills in working
with physicians nurses and all other medical staff.

Professional Experience

Medical Transcriptionist and Insurance Coordinator, Dr.Muthu's Hospital 2020 – 2023
Coimbatore, India

Medical Transcriptionist, Kovai Medical Center and Hospital 2011 – 2016
Coimbatore, India

Medical Transcriptionist, Cbay Systems & Indian Technologies 2009 – 2011
Coimbatore, India

Medical Transcriptionist, Trinity Transcripts 2007 – 2009
Coimbatore, India

Education

Bachelor of Computer Application (BCA), Tamilnadu Open University 2011
Coimbatore, India

ITI (Motor Mechanic Vehicle), Sri Ramakrishna Mission Vidyalaya 2004
Coimbatore, India

SSLC, Shri G.N.Sam Matric Higher Secondary School 2002
Coimbatore, India

Skills

MS Office

Good Typing Skill (50 wpm)
Medical Terminology Knowledge
Audio Transcription

Languages

Tamil

English
Telugu

Certif icates

Basic life support certified (BLS) Desktop Publishing Certified 
(DTP)

Declaration

All the above information provided by me is accurate to the best of my knowledge and belief. I sincerely hope you will
kindly evaluate my application and give me the chance to work in your firm. I pledge that, if given the chance, I will
complete my assignment to my superior's utmost satisfaction.
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