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Personal Information

Experience

Skills

Reach Me At

Management

Research

Customer
Relat ionship

Negotiat ion

Leadership

MS Off ice

Presentation

 Contact:

Email:

+971 55 5139400

wkhan483@gmail.com

Nawan Laborator ies Pvt  L imited
S u p p l y  C h a i n  E x e c u t i v e  ( 2 0 2 1  -  2 0 2 2 )

Procurement of  raw material  excipients .
Handl ing of  goods suppl ied from vendors against
purchase orders .
Ordering of  factory inventory goods and services.
Generating purchase orders .
Researching potential  vendors.
Procurement of  chemicals ,  salts ,  apparatus,
glassware,  equipment,  f i l ters ,  and on demand
requirement.
Supervis ion of  raw materials warehouse as per GMP
and GSP.
Fol low up with vendors and handl ing the
complaints .
Ensuring the adequate supply of  al l  required
material ,  components and equipment.
Coordinate with warehouse staff  to ensure proper
storage.  
Managing al l  the procurement and purchase
documents (GRN,  invoice,  DC,  ETC) and proceeding
forward for  t imely payments to accounts.

Communication

LinkedIn
www.linkedin.com/in/waqaskhan20

HighQ Pharmaceuticals
S u p p l y  C h a i n  E x e c u t i v e  ( 2 0 1 9  -  2 0 2 0 )

Handl ing of  goods suppl ied from vendors against
sub-contracting purchase orders .
Compare and evaluate offers from suppl iers .
Supervise and maintain the whole process of
procurement as per company’s SOP.
Researching potential  vendors and generating
purchase orders .
Procurement of  Indirect material .
Ensuring the adequate supply of  al l  required
material ,  components and equipment.
Coordinate with the F inance Department for  vendor
payments and reconci l iat ion.



Topic: Green Supply Chain
Management

Abstract:The aim of this research is to
identify that how much it is important
for the companies to start
implementing the process of green
supply chain management in terms
of increasing the overall performance
of the organization and also to make
Environment healthier by reducing
the emission of carbon and toxic
gases.

Research Project

Languages

Courses/ Workshops

Procurement and
Logist ics Management
by ISCEA

Leading Digital
Innovation in Supply
Chain and Logist ics by
IMD

One Day Workshop on
Entrepreneurship and
Technology

HighQ Pharmaceuticals

ICM Japan

W a r e h o u s e  I n - c h a r g e  ( 2 0 1 7  -  2 0 1 9 )

I n t l .  B u s i n e s s  D e v e l o p m e n t  E x e c u t i v e  ( 2 0 1 5  -  2 0 1 6 )

Checking materials and making entr ies inward and
outward.
Recording consumption of  dai ly materials .
Preparing and Updating stock sheets .
Per iodical ly checking the stock.
Inspecting materials according to PR,  qual i ty and
quantity .
Ensuring proper tagging of  material .
Handl ing the material  according to their
temperature,  expiry date,  and demand.
Receiving purchase requests according to the
department requirements.
Maintaining a minimum stock level  and report ing
stock detai ls  to management.
Preparing purchase requirements of  rout ine
inventory.  
Ensuring that every gate In-Out is  prepared as per
company's SOP.
 Maintaining inventory by conducting monthly
physicals counts and reconci l ing variances.

Communicating with cl ients and handl ing
their  queries.
Providing product information to the
cl ients .
Managing and updating records,  invoices
in database.
Organiz ing the bid as per customer 's
budget and arranging the shipment.

Engl ish

Urdu

Education

Master of  Business Administrat ion (MBA) - Supply Chain

Bachelor Of Computer Science

2 0 1 9  -  2 0 2 2  |  S Z A B I S T ,  K a r a c h i

2 0 1 2  -  2 0 1 6  |  I l m a  U n i v e r s i t y ,  K a r a c h i


